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LIACRAENL AND UTILIZATION DIVISION

Heaponsible for a comprehensive program of initial personnel selestion
and ineservics agsignuenty participates in the development of over-all per—
somnal pollsies; procedures, stendards end regulations; assists and sdvises
cperating officials concerning personnel utilization and development, ins -
¢luding assigment, rotationy evaluation and promotiong revieus snd approves
personnel actions in conformance with Agency policies and rogulations 3 8d=
ministers special Agency career development pProgremns. - :

PLACRMENT BRANCH (DD/P AND GGMMO)

Heaponsible for operating a comprehensive personnel selestion and in=
gervice placement snd utilization program within the PD/P and Commo areag of
the Agencys approves personnel actions in conformance with Agency policies
and regulationss ’

PLACEAENT FRANCH (DD/1)

. Responsible for operating a comprehensive personnel selection and in- -
service placement and utilization program within the DD/L area of the Agercyy
approves personnel actions im conformance with Agsnoy policies and regulations.

kS

PLACRUTNT ERANGE (DD/A AND TRAINING)

R@&spoi;s_g:@q for aperating a com_x‘si_nensive personnel selection and im-
2ervise plsvement and utilization pPrograin within the DD/A and Training areas
of the Agenoys approves personnel actiong in conformence with Agency policies

and regulabions,

 GLERICAL, PLACEMENT BRANGH

Reapongible for cperating a comprehensive persormel and in-gervice
placement and utilization program for clerical persormel within the Agencys
2pproves personnel actions in conformance with Agency policies awd reguls- o
tionss operates a program, for holding clerisal type persomnel pending thsir
final clearance and demonstrated proficiency for subsequent sscigrment to
operating components. : ‘

QUALIFICATIONS ANALYSIS BRANCH -

Responsible for maintaining the requisition inventory, receiving all = .-
recrultment requests and distributing them to appropriate placement officors .
for necessaery action; uhen outside recruitment becanesg necessary, translaies -
reoruitment requests inte requisition invantory cards for Personnel Procuve= = -

©  mend Division; codes applicant, consultant and employee qualifications and N
maintains Guslifications registers for use in the placement programo - R TIT
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